Fairport Central School District and Fairport Central Association of School Support Personnel (2001) by unknown
 
NYS PERB Contract Collection – Metadata Header 
 
This contract is provided by the Martin P. Catherwood Library, ILR School,  
Cornell University.  The information provided is for noncommercial educational use only.   
 
Some variations from the original paper document may have occurred during the 
digitization process, and some appendices or tables may be absent.  Subsequent 
changes, revisions, and corrections may apply to this document. 
 
For more information about the PERB Contract Collection, see 
http://digitalcommons.ilr.cornell.edu/perbcontracts/ 
 
Or contact us: 
Catherwood Library, Ives Hall, Cornell University, Ithaca, NY 14853 
607-254-5370    ilrref@cornell.edu
 
 
Contract Database Metadata Elements   
 
Title: Fairport Central School District and Fairport Central Association of School 
Support Personnel (2001) 
 
Employer Name: Fairport Central School District 
 
Union: Fairport Central Association of School Support Personnel 
 
Local:  
 
Effective Date: 07/01/01     
 
Expiration Date: 06/30/04 
 
Number of Pages: 35       
 
 
 
For additional research information and assistance, please visit the Research page of 
the Catherwood website - http://www.ilr.cornell.edu/library/research/
 
For additional information on the ILR School, http://www.ilr.cornell.edu/ 
/- -- --
--- ---
5006 06302004-
-- ---~
~
5P / c uS
Fairport Central School District And
Fairport School Support Personnel
~
AGREEMENT BETWEEN.
FAIRPORT CENTRAL ASSOCIATION
OF
SCHOOL SUPPORT PERSONNEL
&
FAIRPORT CENTRAL SCHOOL
DISTRICT
2001 - 2004
-
~lf. ';~~0
-0 ~((~~~.sv
~/~ )
. ,.I
~\
",
.--
.
73
. TAste.OF'C.'ONlENTS
PAGE;
PREAMBLE
RECOGNITION CLAUSE
ARTICLE I SCOPE
ARTICLE II STATUTORY NOTICE
ARTICLE III DURATION OF AGREEMENT 2
ARTICLE IV MANAGEMENT RIGHTS 2
ARTICLE V ASSOCIATION RIGHTS AND RESPONSIBILITIES 2
Section 1 - Rights/Responsibilities of Unit Members 2
Section 2 - No Reprisal 2
Section 3- Release Time for Association Business 2
Section 4- Time Off for Association Representation 3
Section 5- Notification of New Employees 3
Section 6- Personnel File' 3
Section 7 - No Strike Clause 3
Section 8- Labor-Management Conferences 3
ARTICLE VI CONDITIONS OF EMPLOYMENT 4
Section 1 - RecruitmenUPromotion 4
Section 2- Vacancies and Transfers 4
Section 3- Application for Vacant Positions 4
Section 4- Job Classification and Duties 4
Section 5- Civil Service Definitions 5
Section 6- Training Responsibility 5
Section 7 - Probation of New Employees 5
Section 8- Building Checks 6
Section 9 - Orientation 6
Section 10 - Medical Examination 6
Section 11 - Seniority 6
Section 12 - Discipline 6
Section 13 - Consolidation - Job Elimination 6
Section 14 - Budget Request Input 7
Section 15 - Subcontracting of Services 7
ARTICLE VII HOURS OF WORK AND COMPENSATION 7
Section 1 - Work Hours 7
Section 2- Compensation 8
Section 3- Longevity 9
Section 4- Payroll Deductions 9
-
Section 5- Salary Increase 10
. Section 6- Overtime and Callback/Call-In Pay 10
Section 7 - Extracurricular Functions 11
Section 8 - Attendance Incentive 11
ARTICLE VIII REDUCTION IN FORCE 11
ARTICLE IX TERMINATION PAY 12
Table of Contents (cont'd)
ARTICLE X BENEFITS 12
Section 1 - Health Insurance 12 If'
Section 2- Health Insurance Opt-Out 13
Section 3 - Life Insurance 13
Section 4- Continuation of Benefits/Retirement 13
Section 5- Death Payments 14
Section 6- Workshops 14
Section 7 - Uniforms 14
Section 8- Course Work 15
Section 9- Vehicle Usage/Mileage Allowance 15
Section 10- Liability Insutance 15
ARTICLE XI' ABSENCES AND LEAVES 16
Section 1 - Sick Leave 16
Section 2- Retirement Increment 17
Section 3- Personal Leave 17
Section 4- Extended Sick Leave 18
Section 5- Bereavement Leave 18
Section 6 - Jury Duty 19
Section 7- Military Leave, 19
Section 8- Unpaid Leaves of Absence 19
Section 9- Weather Emergency 19
ARTICLE XII HOLIDAYS 20
ARTICLE XIII VACATIONS 20
ARTICLE XIV NEGOTIATION PROCEDURE 21
Section 1 - Request to Negotiate 21
Section 2 - Initial Meeting 21
Section 3 - Request of Information 21
Section 4- Privacy of Meetings 22
Section 5- Postponement of Meetings 22
ARTICLE XV GRIEVANCE PROCEDURE 22
Section 1 - Definitions 22
Section 2 - Basic Principles 23
Section 3 - Grievance Procedure 23
ARTICLE XVI DRUG AND ALCOHOL TESTING 25
ARTICLE XVII CONCLUDING AGREEMENT 29
APPENDIX A GRIEVANCE NOTIFICATION 30
APPENDIX B ASSOCIATION PRESIDENT - REQUEST FOR TIME-OFF 31
APPENDIX C EVALUATION 32
3
:PREAMBLE.",'
Ii
This Agreement is made and entered into on this 18th day of October, 2001 by and between the
Superintendent of Schools of the Fairport Central School District, Fairport, New York, hereinafter
referred to as the "District" and the president of the Fairport Central Association of School Support
Personnel, Fairport, New York, to establish wages, hours, and terms and conditions of
employment for employees covered in this Agreement.
".REOOG.NITIONCLAUSE
The Fairport Central School District hereby recognizes the Fairport Central Association of School
Support Personnel as the employee organization representing the school support personnel unit,
which representation s~all be the exclusive negotiating agent for all full-time afld part-time
Head Grounds Equipment Operators, Grounds Equipment Operators, Maintenance Mechanics I,
Maintenance Mechanics II, Electricians, Head Custodians, Custodians, Couriers, Cleaners and
any other positions as may be necessary from time to time. The District agrees that the Fairport
Central Association of School Support Personnel shall have unchallenged representation status to
the full extent permitted by law.
SAVINGS CLAUSE
In the event that any provision of this Agreement is held to violate existing law by a court of
competent jurisdiction, said provision shall not bind either of the parties, but the remainder of this
Agreement shall continue in full force and effect as if the invalid or illegal provision had not been
part of this Agreement.
ARTICLE. I -SCOPE
This Agreement shall cover the employer-employee negotiating unit of the Fairport Central School
District No.1, Town of Perinton, Monroe County, Fairport, New York (hereinafter referred to as the
"District") and the employee-employer negotiating unit of the Fairport Central Association of
School Support Personnel shall have unchallenged representation status to the full extent
permitted by law.
This Agreement shall supersede any rules, regulations or practices of the District which are
contrary to or inconsistent with its terms. The provisions of this Agreement shall be considered
part of the established policies of the District.
This Agreement shall be published at the expense of the District and copies shall be distributed to
all unit members as soon as possible, but no later than thirty (30) days after ratification by both
parties.
ARTICLE II-STATUTORY NOTICE
-
It is agreed by and between the parties that any provision of the agreement requiring legislative
action to permit its implementation by amendment of law or by providing the additional funds
therefore, shall not become effective until the appropriate legislative body has given approval.
ARTICtE III-'~[)lJ'FU\TION';OF.AGREEM ENT
The provisions of this Agreement shall become effective upon ratification by both parties and shall
continue in force and effect until June 3D, 2004. The parties hereto agree that all negotiable items
have been discussed during negotiations and will not be reopened on any item contained herein,
during the life of this Agreement.
~
ARTICLE IV - MANAGEMENT ,RIGHTS
The District retains the right to manage its business and services, and to direct the working force,
including, but not limite~ to, the right to discipline, suspend and discharge employees for cause as
stated in Section 75 of the Civil Service Law; to hire, assign, transfer, promote and determine the
qualifications of employees, subject only to such regulations governing the exercise of those rights
as are expressly provided in this Agreement, or provided by law.
ARTICLE V -ASSOCIATION 'RIGHTS AND RESPONSIBILITIES
I
Section 1. Rights/ResponsibiHties of Unit Members
Unit members shall bring to the attention of the Director of Buildings and Grounds any unit
member's noncompliance with work rules or District policies or any nonprofessional
conduct. Prompt action shall be taken by the Director of Buildings and Grounds to
remedy the situation.
It is the responsibility of all unit members to adhere to all district policies and procedures
and to conduct themselves in a professional manner.
I
Section 2. No Reprisal
I
No reprisals of any kind will be taken by the District or Administration against any member
of the unit for reasons of membership in the Association or for participation in its activities,
except as prescribed by law.
I
Section 3. Release Time For Association Business
I
For each school year covered by this Agreement, the president of the Association, or
his/her designated representative, will be granted a total of thirty (30) hours, during the
year to carry on work of the Association.
The president of the Association will give the District reasonable advance notice of his/her
intention to utilize this time. Notice for use of this time shall be submitted to the Director
of Buildings and Grounds on the form provided by the Association, as contained in
Appendix C of this Agreement.
J
Association business shall not interfere with the work of other District employees.
Compensation will not be reduced through the approved use of these hours by the
Association president or his/her designee.
A final report of such time will be furnished to the Assistant Superintendent for Human
Resources and Labor Relations upon request.
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I
Section 4. Time Off for Association Representation
Time off without the loss of compensation will be authorized by the District to members of
the Association representing an employee in order to process grievance investigations
concerning suspension or discharge, and for Labor-Management Conferences subject to
written approval by the Director of Buildings and Grounds, and the Assistant
Superintendent for Human Resources.
I
Section 5. Notification of New Employees
Withih one (1) week of the hiring of each new unit member, the president of the
Association shall receive a signed, written notice indicating the following information with
respect to the new unit member: unit member's name, position filled, civil service
classification, rate of pay, working hours, and location of assignment.
I
Section 6. Personnel File
Unit members will have the right, upon request, to review the contents of their personnel
files, with the exception of pre-employment references, in the presence of the Assistant
Superintendent for Human Resources or designee.
No material derogatory to a unit member's conduct, service, character, or personality will
be placed in his/her personnel file without his/her knowledge. The unit member will have
the right to submit written comments about such material and these comments shall be
placed in the file.
I Section 7. No Strike Clause
The Fairport Central Association of School Support Personnel affirms that it does not
assert the right to strike, to assist or participate in such a strike as specified in Section
210 of the Public Employees Fair Employment Act.
I
Section 8. Labor-Management Conferences
.
'.
Conferences between representatives of the Association and the employer on important
matters, which include the discussion of procedures for avoiding grievances, to discuss
informally mutual problems and methods of improving the relationship between the
parties, shall be held upon request of either party. Arrangements for such meetings shall
be made in advance, and shall be held at reasonable hours as mutually agreed upon by
both parties. Unit members acting on behalf of the Association shall suffer no loss of time
or compensation should such meetings fall within their regular working hours.
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I
Section 1. Recru itmentlPromotion
Recruitment and/or selection of an employee to fill a vacant position occurring within
positions covered by the Recognition Clause of this Agreement shall be done by the
Director of Buildings and Grounds and other appropriate individuals according to the
terms of this Agreement.
I
Section 2. Vacancies and Transfers.
When existing positions become available, the Director of Buildings and Grounds shall
notify unit members of the Association and the president of the Association. All job
vacancies will be posted by the Human Resources Office. Notices of positions available
shall specify the title of position, salary range, duties of position, Civil Service title required
(if applicable), and the final date of application. Written notification of vacancies shall be
posted for Association members for seven (7) working days prior to the position being
filled.
New hires for a position in any category covered in this Agreement will be hired only if
their qualifications exceed that of personnel already employed by the District who have
applied for the position available. Final judgement of qualifications shall be made by the
Director of Buildings and Grounds, and/or the Assistant Superintendent for Business.
Whenever a job opening occurs in a competitive Civil Service job classification within the
negotiating unit, selection shall be in accordance with Civil Service rules and regulations.
Candidates on an established Civil Service promotional list and presently employed by the
District shall be given preference, if all Civil Service requirements and regulations have
been met.
Section 3. Application for Vacant Positions
Any unit member wishing to apply for a vacant position within the bargaining unit must
submit his/her written request for transfer to the Human Resources Office. A transfer is
subject to the approval of the Director of Buildings and Grounds, in consultation with the
immediate supervisors concerned. Written requests must be submitted within the
number of days indicated on the posted notice.
All transfer requests will be responded to in writing by the Director of Buildings and
Grounds. All transfer requests will be kept in the unit member's file.
I
Section 4. Job Classification and Duties ~
The District hereby agrees to furnish to the Association the job classifications and duties
of unit members presently assigned to this unit and covered by this Agreement and any
other positions as may be established from time to time. The District agrees to make
available such classifications and duties in each building.
4
I
Section 5.
There are three (3) general classification of personnel under Civil Service that pertain to
members of this unit:
Civil Service Definitions
A. Competitive Class
a) Custodian
b) Head Custodian
A permanent appointment can be made only from an eligible list established as a result of
an examination to be given by the State or local Civil Service group. A provisional
appointment m~y be made pending the results of an examination, where no current valid
list exits, by submitting the appropriate forms. .
B. Non-Competitive Class
a) Electrician
b) Maintenance Mechanic I
c) Maintenance Mechanic II
d) Head Grounds Equipment Operator
e) Grounds Equipment Operator
f) Courier
Appointments are made under this class without examination. Appointees must meet the
minimum Civil Service qualifications for this job title.
C. Labor Class
a) Cleaner
Appointments are made in a manner similar to that set forth under non-competitive class.
No examination is required; however, appointees must meet the minimum Civil Service
qualifications for the position.
I
Section 6. Training Responsibility
It shall be the responsibility of the Head Custodian, Head Grounds Equipment Operator
and Head Maintenance Mechanic to provide necessary training and retraining of
personnel assigned to their sector and to periodically review all procedures with the
employees.
I
Section 7. Probation of New Employees
The probationary period for new employees, or for current unit members changing job
titles, shall be a period of twenty-six (26) weeks from the date of employment, or change
in job title, whichever the case may be.
'; A probationary employee may be terminated at any time during the probationary period
and such termination shall not be subject to any Civil Service rules and regulations, nor
shall the employee have recourse. In the case of a current employee changing
titles, they will retain the right to return to their previous position should the
probationary period not be successful.
It is further understood that only those unit members appointed to a competitive position
shall have recourse to Civil Service Law regarding termination after completion of the six
month probationary period.
Advancement from probationary status will be upon the recommendation of the
immediate supervisor and approval of the Director of Buildings and Grounds.
5
Probationary employees will be notified of pending action prior to the end of their
probationary period.
I
Section 8. Building Checks ;-
It shall be the responsibility of the HHad Custodian or his/her designee in each building to
check their assigned building daily to insure that each employee is performing to the
District Standards and to note any act of vandalism or any other problem which may exist.
I
Section 9. 'Orientation
I
I
I .
The District shall provide an orientation package which shall be given to all new
employees hired by the Director of Buildings and Grounds at the time of initial
employment and prior to the beginning of their work assignment.
The orientation package shall contain the following:
a)
b)
Written confirmation of salary rate, scheduled work hours and effective date of
permanent appointment.
Copy of existing Agreement between the Association and the District, with
explanation of contents (I) Benefits, (ii) Regulations.
Work Rules and Custodial Standards Manual.c)
The newly hired employee shall sign a form which will state that the Director of Buildings
and Grounds has given him the above information.
ISection 10. MedicarExamination
Every new employee will be examined by the District's physician at the time of hire.
Additional examinations may be required at the discretion of the District.
I
Section 11. Seniority
Seniority shall be used when layoffs are pending and shall be used when call-backs are
initiated as a result of layoffs. Seniority shall be restricted to particular Civil Service
Classifications, (I) Cleaner, (ii) Custodian, (iii) Head Custodian, (iv) Courier, (v)
Electrician, (vi) Maintenance Mechanic I, (vii) Maintenance Mechanic II, (viii) Grounds
Equipment Operator, (ix) Head Grounds Equipment Operator.
I
Section 12. Discipline
Discipline of unit members to whom Section 75 of the Civil Service Law applies shall be in
accordance with the procedures set forth in Section 75 of said Law. Ii>
I
Section 13. Consolidation - Job EUmination
A. The District agrees that it shall notify the Association immediately, in writing, of
any decisions involving a change in its facilities or operations, whether such
decision involved expansion, partial or total closure, relocation or removal of any
facilities or operations.
B. The District agrees to inform the Association sixty (60) calendar days prior to the
reduction/layoff of any unit member(s).
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iC. Unit members covered by this Agreement displaced by elimination of jobs
through consolidation or the curtailment or replacement of existing facilities in
accordance with the layoff provision of this Agreement shall have preference in
transferring to any job within the unit provided a vacancy exists for which the
member is qualified. A unit member who is transferred shall be given the training
needed to perform satisfactorily in the job assigned.
I
Section 14. Budget Request Input
Head Custodians, Head Maintenance Mechanics and Head Grounds Equipment
Operators will have input into the Equipment and Supplies Budget request and knowledge
of the implementation of their input. Budget item requests shall be made to the Director
of Buildings and Grounds.
I
Section 15. Subcontracting of Services
The District agrees to notify the Association immediately, in writing, of any intent to
subcontract services that will effect unit members covered by this Agreement.
ARTICLE VII -HOURS OF WORK AND COMPENSATION
I
Section 1. Work Hours
A. Normal Workday - Except as otherwise specifically provided for in this
Agreement, the normal work week for each full-time employee shall consist of
five (5) consecutive workdays (exclusive of Sundays) of either eight 8 hour days
or eight (8) hour nights. Beginning times of shifts may vary dependent upon job
responsibilities. These times will be established by the Director of Buildings and
Grounds. Changes in the days of the work week shall not be made without the
approval of the District and the Association. Part-time employment schedules
may vary, but will be set at the time of hire.
B. Lunch Period - All unit members who work more than four (4) hours are required
to take a lunch period, and such time shall be taken as follows:
1.
2.
3.
4.
6:30 a.m. to 3:30 p.m. - one (1) hour lunch
7 a.m. to 4 p.m. - one (1) hour lunch
3 p.m. to 11 :30 p.m. - one-half (1/2) hour lunch
10:30 p.m. to 7 a.m. - one-half (1/2) hour lunch
The time will be arranged by the immediate supervisor.
C. Unit members shall have one-half (1/2) hour lunch periods during vacation,
school recess periods and weather emergency days, with one-half (1/2) hour
earlier dismissal time. Unit memberswill begin their work shifts at 7:00 am and
end their work day at 3:30 pm.
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Classification 2001-02 2002-03 2003-04
Minimum Minimum Minimum
Cleaner $ 7.75 $ 8.00 $ 8.25
Courier $ 7.93 $ 8.11 $ 8.30
Custodian $ 7.93 $ 8.11 $ 8.30
Head Custodian $10.74 $10.99 $11.24
Head Grounds Equip. Operator $10.74 $10.99 $11 .24
Electrician $10.74 $10.99 $11 .24
Grounds Equipment Operator $ 7.93 $ 8.11 $ 8.30
Maintenance Mechanic I $10.74 $10.99 $11 .24
Maintenance Mechanic II $ 9.46 $ 9.68 $ 9.90
I
Section 2. Compensation
A. The District recognizes the importance of paying newly hired unit members at the
beginning rates of the appropriate salary range and will make every effort to do
so. However, the District reserves the right to hire new employees above the
beginning rate when it is in tile best interest of the District to do so. In the event
this occurs, the District shall give the Association president a written notice of this
fact. Such hiring decisions shall not be subject to the grievance and arbitration
procedure provided in this Agreement.
B. The wage rate for all unit members shall be within the hourly rate established for
their particular job classifications as follows: .
C. Shift Differential - Unit members working regularly scheduled shifts from 3:00 pm
through 7:00 am shall be paid forty cents ($.40) per hour shift differential in
addition to their scheduled wage rate.
D. Leadership Differential - Head Custodians, Head Grounds Equipment Operators
and Head Maintenance Mechanics shall receive an additional salary differential
when appointed to such positions for the additional responsibilities and complexity
required in their new position. This is a one time differential increase given at the
time of appointment. The differential shall be:
Head Custodian (Grades K-8)
Head Custodian (Grades 9-12)
Head Grounds Equipment Operator
Maintenance Mechanic (Head)
11%
13%
13%
13%
E. TemDorarv LeadershiD Differential- When a member is asked to take on a
supervisory level position for a period in excess of two weeks, they will receive a
temporary leadership differential. The differential will be calculated at the percent
increase the member would receive if they were promoted to this position.
F. Certification Differential - Staff members completing a New York State
Certification Program at the requestof the District shall receive a $125 stipend at
the completion of the program and annually thereafter as long as the certificate
remains valid. Staff members will be eligible for only one certification differential.
The certification differential will be paid in July.
',/
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I
Section 3. Longevity
. 3.
Longevity increments shall be paid in the following manner:
1. After ten (10) full years in the District, $250 shall be added
to the unit member's base salary.
2. After fifteen (15) years in the District, an additional $100 shall
be added to the $250 received after 10 years of service and
applied to the unit member's base salary.
After twenty (20) fullyears of service in the District, an
additional $100 shall be added to the $350 received after
15 years of service and applied to the unit member's base
salary.
4. After twenty-five (25) full years of service in the District, an
additional $100 shall be added to the $450 received after
20 years of service and applied to the unit member's base
salary.
5. After thirty (30) fullyears of service in the District, an
additional $100 shall be added to the $550 received after
25 years of service and applied to the unit member's base
salary.
In order to receive these payments, unit members must complete the applicable
number of years of service on or before July 1st in the fiscal year the payment is
to be made.
I
Section 4. Payroll Deductions
The District shall make payroll deductions authorized by the unit members for the
following purposes, in accordance with other provisions of this Agreement:
';
a)
b)
c)
d)
e)
f)
g)
h)
Credit Union
United Way/Friends of Fairport
Health/Dental Insurance or alternate Health Plans
Group Term Life Insurance
Direct Deposit
Tax sheltered annuities
Employee retirement system
Flexible spending account
9
I
Section 5. Salary Increase
Hourly wage rates for continuing employees will be increased within their negotiated wage
range as follows:
Classification
2001-02
Increase
Cleaner 4.0%
Custodian 4.0%
Head Custodian 4.0%
Courier 4.0%
Grounds Equipment Operator 4.0%
Grounds Equipment Operator (Head) 4.0%
Maintenance Mechanic I 4.0%
Maintenance Mechanic" 4.0%
Maintenance Mechanic (Head) 4.0%
Electrician 4.0%
2002-03*
Increase
4.2%
4.2%
4.2%
4.2%
4.2%
4.2%
4.2%
4.2%
4.2%
4.2%
2003-04*
Increase
4.5%
4.5%
4.5%
4.5%
4.5%
4.5%
4.5%
4.5%
4.5%
4.5%
* Employees earning less than $9.50/hr. in 2001-02 will receive a $.40/hour
rate increase for 2002-03; rather than a 4.2% increase.
*
Employees earning less than $10.00/hr. in 2002-03 will receive a $.45/hour
rate increase for 2003-04; rather than a 4.5% increase.
ISection 6. Overtime and Callback/Call-In Pay
A. The District agrees to the compensation rates as follows for all hours worked in
excess of eight (8) hours per day or forty (40) hours per week:
Paid holidays will be counted as time worked for overtime pay computation.
There will be a minimum of two (2) hours pay for callback or call-in time to work
beyond the regular work schedule of unit members.
Unit members called-in to work beyond their regularly scheduled hours, will be
compensated at time and one-half (1~) for all hours worked.
Any time worked on Sunday, except for normal building checks, shall be
compensated at double time.
Unit members assigned to work on legal and Association holidays or called-in to
work on said days, will be compensated at the double time rate per hour of unit
member, in addition to his holiday pay compensation.
Head Custodians or their designee shall be compensated for the responsibility of
providing weekend and holiday building checks at the overtime rate of one (1)
hour per normal building c:heck.
~
B. The District hereby agrees that all overtime will be distributed to all unit members
in their respected buildings who have expressed a desire to work overtime.
1.
Overtime distribution will be accomplished as follows:C.
The immediate supervisor prior to the beginning of the new school year
shall post a list of names of the Unit members, with their signatures
affixed, stating their wish to work scheduled overtime.
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2. The immediate supervisor shall schedule assigned overtime to unit
members based upon each unit member's accumulation of overtime
worked hours. These hours shall be posted permanently for the given
year for review by unit members.
3. Unit members once assigned to a scheduled activity must work the
activity. Unit members will not be authorized to have said time worked by
another unit member unless approval is given by the supervisor.
4. Once a unit member refuses more than two (2) overtime assignments or
has withdrawn his/her name from the eligible list, the unit member shall,
in writing, withdraw his/her name for the given year.
'Unless circumstances arise, employees will not be assigned to overt"ime,
until 90 days after the date of hire.
5.
D. Overtime compensation shall be paid promptly for all overtime worked no later
than the next regular payroll check period.
I
Section 7. Extracurricular Functions
A. Extra-Curricular functions which demand custodial assistance in any school shall
be assigned to the custodial staff of said school and the assignment of the person
will depend upon the responsibility and demands of the activity.
B. The Director of Buildings and Grounds shall assign a custodian from another
school to work educational and non-educational activities only after consultation
with the Head Custodian of the building assignment.
I
Section 8. Attendance Incentive
For each six months of perfect attendance (July 1 - December 30; January 1 - June 30)
an employee shall receive one day's payor they may chose to use a compensatory day.
Perfect attendance shall be defined as being at work every day. Staff using sick days will
not qualify for the attendance incentive; except in the event of a Family Medical Leave Act
qualifying event. Unless renewed, this article shall not continue beyond June 30, 2004.
ARTICLE VIII - REDUCTION IN FORCE
Supplemental Unemplovment Benefits
A. A minimum of three (3) years employment in the District for eligibility.
B. Payment will commence within sixty (60) days of unit member's layoff.
C. The total amount to be paid to any unit member by the District will be $1,000.00.
D. The amount is to be paid bi-weekly over ten pay periods and treated as a salary
payment.
E. Deductions for Blue Cross/Blue Shield and other appropriate deductions will be
made.
F. Continued eligibility to receive this payment would not be affected by part-time
work.
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G. In the event the unit member obtains permanent work during the payout period,
payment would cease.
H. If a unit members has been re-employed for a period of one school year or more
after having received all or part of the supplemental unemployment payment and
is laid-off, he shall be eligible to receive supplemental unemployment benefits
again.
,
ARTICLE <IX .. TERMINATION PAY
Upon the voluntary termination of a Unit member, the District shall pay to the' member all
compensation due him/her for accumulated vacation time, if the member is so entitled.
This is in addition to the member's final pay compensation.
ARTICLE X - BENEFITS
ISection 1. Health Insurance
A. All full-time members shall be eligible for health insurance from date of hire.
B. The District will provide the Blue Choice Select HMO Plan (or a
substantially equivalent plan) as the base plan for all eligible
members of the unit. Beginning January 1, 2002, the District will
pay 100% of the premium costs for this plan for each member
electing coverage. Members may elect a different plan offered
by the District by paying the difference in premium costs. Should
members elect a plan whose premiums are less than the 95%
premium for Blue Choice Select, the plan would be free to them.
Any full-time (regular) employee changing to part-time will no longer
be able to carry health insurance with the District.
For the 2002-03 contract year, the District will pay 95% of the
Blue Choice Select premium (or equivalent plan).
For the 2003-04 contract year, the District will pay 95% of the
Blue Choice Select premium (or equivalent plan).
C. The District shall provide to all full-time employees the Blue Cross
Blue Shield Smile Saver Dental Plan or a substantially equivalent
plan. The District will pay 85% of the total premium costs for this
plan. Any full-time (regular) employee changing to part-time
will no longer be able to carry dental insurance with the District.
H. If any additional health insurance benefits are provided to other classified
support service units during the life of this Agreement, the same benefits will be
provided to eligible members of this unit.
I. All insurance benefits and eligibility shall be in strict accordance with the terms
and conditions of the applicable insurance policies of the carriers, and the District
assumes no obligations for the payments of any benefits.
J. Effective July 1, 1991, each married employee whose spouse is also employed by
the District shall be entitled to benefits under only one dental and health
insurance contract.
12
I
Section 2. Health Insurance Opt-Out
1. Fulltime participatingtwelve-monthunit members not electingto
participate in the District's health insurance program, on a school year
basis (July 1 - June 30), due to coverage elsewhere, willbe eligible for
a $800 opt-out payment for each school year they decline such coverage.
2. Unit members shall inform the District of their intention not to participate
in the District's health insurance plan by June 1st annually. Newly hired
unit members will be given this opportunity at the time of hire.
3. Ifduring the year, a qualifying event occurs which requires the employee to
participate in the District's health insurance program, the employee
willbe allowed to re-enroll in accordance with the rules and regulations
of the insurance carrier. Unit members willno longer be eligible for the $800 opt-
out payment upon re-enrollment in the District's health insurance program.
I
Section 3. Life Insurance
The District will provide to all full-time participating twelve-month unit members covered
by this Agreement a $20,000 group term life insurance policy, with the District paying fifty
percent (50%) of the cost and the participating unit member paying fiftypercent (50%) of
the cost.
Employees also have the option of purchasing additional voluntary life insurance as
offered by the District.
I
Section 4. Continuation of Benefits/Retirement
Any bargaining unit member hired prior to July 1, 2001 who subsequently retires from the
District and qualifies for health insurance in retirement (has completed a
minimum of 15 years full-time employment with the District), willreceive the same percent
contribution of the Blue Choice Select plan toward their premium costs that active
members receive in any given year. This means that retirees would pay 5% if active
members pay 5% and the percent would increase ifactive members paid a higher
percent.
Any bargaining unit member hired effective July 1, 2001 or later who subsequently retires
from the District and qualifies for health insurance in retirement (has completed a
minimum of 15 years full-time employment with the District), will have 50% of the
premium costs paid for by the District for the base plan in effect that year.
Any unit member who retired prior to July 1, 2001 will retain their current level of health
insurance coverage.
The above provisions shall apply to spouses of deceased employees who have met these
criteria. Excluded from coverage are "new spouses" (after date of retirement), and his/her
children, and non-dependent children of the spouses of deceased retired employees.
The cost to the spouse of the deceased employee will be determined based on applicable
coverage at the date of death.
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I
Section 5. Death. Payments
In the event a unit member dies while in active service with the District, the health
insurance plan that was in effect shall continue for survivors for a period of 90 days. After
the 90 day period, survivors are eligible for coverage as prescribed by COBRA. Full
payment foraccruedvacationtime shall be made to the deceased unitmember's estate.
I
Section 6. Workshops
A. All unit members covered by this Agreement shall have the opportunity to atte'nd
a workshop each year.
B. A workshop may be planned by the Director of Buildings and Grounds in
consultation with the Association president. Unit members may submit
suggested workshop topics to the Director of Buildings and Grounds.
C. The Districtwillassure that all unit members willbe in attendance and not
withdraw for the purpose of conducting work assignments. The length of the unit
member's workday shall be determined by the Director of Buildings and Grounds.
In the interest of maintaining professional standards, the District shall contribute
up to three hundred dollars ($300.00) annually towards workshop expenses.
I
Section 7. Uniforms
All unit members are required to wear uniforms provided by the District.
The District shall provide each newly hired unit member with three (3) sets of uniforms as
soon as possible after hire. Uniforms shall be purchased in July and January of each
year.
A. Head Custodians, Cleaners, Custodians and Couriers shall receive:
1.
2.
Two (2) sets of blue uniforms in each year.
One (1) pair of safety work shoes in each year.
B. Maintenance Mechanics and Electricians shall receive:
1.
2.
3.
4.
5.
Three (3) sets of blue uniforms in each year.
One (1) pair of safety work boots in each year.
One (1 ) pair of construction grade rubber boots as needed.
One (1) set of heavy duty work clothes every two (2) years.
One (1) set of rain gear to be replaced as needed.
(Items 3, 4, and 5 shall remain the property of the Fairport Central School
District.)
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c. Grounds Equipment Operators shall receive:
1.
2.
3.
4.
5.
One (1) pair of safety work boots each year.
One (1) pair of construction grade rubber boots as needed.
One (1) set of heavy-duty work clothes every two (2) years.
One (1) set of rain gear, to be replaced as needed.
Three (3) sets of blue uniforms each year.
(Items 2, 3, and 4 shall remain the property of the Fairport Central School
District. )
The District will provide an allotment of $115.00 per year towards the purchase of
work boots. It shall be the responsibility of the unit members to have uniforms laundered.
maintained and in presentable condition at all times. Uniforms, as provided by the
District, will be worn when regularly assigned to work. Unit members must wear only the
colored uniforms (blue) as provided for in this agreement. The District maintains the right
to change the color or style of the uniform within industry standards.
I
Section 8. Course Work
A. A unit member may request to take courses that will assist them in the
performance of their duties.
B. All requests will be screened and approved prior to registration by the Director of
Buildings and Grounds and the Assistant Superintendent for Human Resources.
C. The District will pay one-half (Y2) of the course costs upon submission of evidence
of successful completion of course work.
D. If the District requests a unit member to attend a course of study or workshop, the
District will pay all associated costs upon submission of evidence of successful
completion of course work.
I
Section 9. Vehicle Usage/Mileage Allowance
Unit members who are obliged to use their personal vehicle for any official business of the
District shall be reimbursed at the rate per mile determined by the Board of Education
annually. Forms for such reimbursements shall be made available at the office of the
Director of Buildings and Grounds. and must be approved by the Director of Buildings and
Grounds.
ISection 10. Liability Insurance
The District maintains insurance which allows it to apply for coverage for fire, extended
coverage or vandalism to personal effects of unit members while located on District
premises. This coverage is limited to $500.00 for one person, and $5,000.00 for anyone
occurrence, and is conditioned upon such member notifying the building's office in writing
of any personal property damaged on the District premises. This insurance is not primary
coverage if the unit member is covered by any other applicable insurance.
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. ARTICLE>.Xt'~ABSENCESAN[).LEAVES
I
Section 1. Sick Leave
A. Eliaibilitv - All regular twelve-month members are eligible for paid sick leave
benefits. During the six month probationary period, unit members shall accrue
sick leave days according to Paragraph B of this Agreement below; however, any
unit member may not use accrued sick days unless the unit member has
completed at least three (3) months of the probationary period. Unit members
who have completed the initial six month probationary period upon employment
with the District, and who are subsequently transferred or promoted to a different
position which requires another probationary period, shall not be denied the use
of accumulated sick days.
.
B. Accumulation - Unit members who are regularly scheduled to work forty (40)
hours per week, fifty-two(52) weeks per year, shall receive twelve (12) sick days
per year. These days may be cumulative. Sick leave days shall be accumulated
at the rate of one (1) day for every month worked, cumulative to a maximum of
two hundred fifty (250) days. During the first year of employment, sick days will
be determined on a monthly basis and shall be accumulated at the rate of one (1)
day for every month of~ork completed.
Thereafter, annual sick leave shall be credited in advance to all twelve month unit
members on July 1st of each year.
C. Pavment - Eligible unit members shall receive paid sick leave as compensated at
the unit members regular hourly rate of pay (exclusive of overtime) in effect at the
time the leave is taken.
D. Sick Leave Definition - Sick leave days shall cover necessary absences from duty
because of accident, serious family illness, or personal illness. A physician's
statement must be required by the immediate supervisor after more than five (5)
days of illness. In case of serious illness in the immediate family of a member of
this unit, members may take up to five (5) days of leave with full pay and the
number of days taken will be deducted from their accumulated sick leave days. A
physician's statement must be received by the District stating that a unit member
is needed at home due to illness of a member of the immediate family.
E. Additional Sick Leave - Under extenuating circumstances, additional sick leave
days may be granted upon the recommendation of the immediate supervisor, with
the approval of the Assistant Superintendent for Human Resources.
F. Family Medical Leave Act
All leave and benefit provisions of this contract will be counted toward the care
and benefit provisions for the Family and Medical Leave Act of 1993 where
applicable. FMLA leave and benefits will be applied if the contractual leave and
benefits to the member provide less than provided under the Family Medical
Leave Act.
F. Call-In Procedures - Unit members shall conform to the following procedures in
reporting an illness that would require the use of a sick leave day:
A unit member requiring the use of a sick day will be required to telephone the
Buildings and Grounds Office, at 421-2046, as follows:
a) Unit members working 7 a.m. to 4 p.m. or 12 noon to 8:30 p.m. (call
office by 8:15 a.m.)
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b) Unit members working 3 p.m. to 11 :30 p.m. (call office by 10 a.m.)
c) Unit members working 10:30 p.m. to 7 a.m. (call office by 1 :15 p.m.)
I
Section 2. Retirement Increment
Unit members who retire from service in the Fairport Central School District through the
New York State Employees Retirement System and/or the Social Security Retirement,
and have a minimum of ten (10) years of service in the District, shall be entitled to a
service increment based on the member's accumulated sick leave days, up to a
maximum of eighty-five (85) days during the term of this Agreement.
As a member approaches retirement age, he/she will be eligible for the increment payable
during his/her final year of employment, providing he/she files notice of his/her decision to
retire with the Assistant Superintendent for Human Resources by January 1st of the final
year of service. Such increment will be computed by multiplying the number of
accumulated sick days available to the member (maximum stated above) times the daily
rate of the member computed for the fiscal year of application of the member. Upon
computation of the increment, these days of accumulated sick leave will be deducted
from the member.
Retiring members who have filed the required notice with the Assistant Superintendent for
Human Resources by the January 1st deadline, shall have the option to receive the
service increment in the last year of service in either of the following ways:
A. One lump sum payable with the last paycheck in his/her final year of service.
B. Equal installments in every paycheck during his/her final year of service.
Employees wishing to take advantage of this increment will notify the Human Resources
Office by January 1st of their final year of service. Under extenuating circumstances, a
shorter notice period may be permitted. Failure to provide such notification will preclude
employees from receiving the retirement increment.
I
Section 3. Personal Leave
A. All twelve-month (12) unit members are eligible to receive three (3) personal
leave days per year with full pay, after the completion of six (6) months of service
with the District. These days are in addition to sick leave and days allowed for
death in the immediate family.
B. Notification of intent to use a personal day shall be given at least three (3) days
prior to use and approved as stated in paragraph C of this section.
C. Personal leave days may be granted by the immediate supervisor at his/her
discretion, or in his/her absence, by a designee.
D. Personal leave days will not be granted on a day immediately before or after a
scheduled recess or holiday. Requests for exceptions to this rule because of
emergencies may be made in writing and are subject to approval by the Assistant
Superintendent for Human Resources.
E. Unused personal leave shall be added to accumulated sick leave totals each
year.
F. Unit members shall receive by no later than August 30, in each year, a statement
listing the accumulated sick days, personal days and vacation days available for
the year.
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I
Section 4. Extended Sick Leave
A. Eliqibilitv - All unit members covered by this Agreement shall become eligible for
the following benefits after two (2) full years of service with the District. In
determining the years of service, the anniversary date (first date employed) shall
be used.
B. Members Totallv Disabled -In the event a member is totally disabled as
determined by a physician and has completed a waiting period of thirty (30)
calendar days commencing on the day immediately followingthe payment of the
last accumulated sick day, a stipend equivalent to 50% of current
salary, willbe paid for a period of six (6) months or until the unit member is able
to return to work. This benefit is payable to members in their third through fifth
year of service.
These provisions may be used by employees once in each two year period.
c. MembersTotaliv Disabled - In the event a member is totally disabled as
determined bya physicianand has completed a waitingperiodof thirty(30)
calendar days commencing on the day immediately followingthe payment of the
last accumulated sick day, a stipend equivalent to 50% of current salary, willbe
paid fora periodof twelve(12) months or until the unit member is able to return to
work. This benefit is payable to members with six (6) or more years of service.
These provisions may be used by employees once in each two year period.
At the discretion of the District, periodic examinations may be required of
members to ascertain their disability. These examinations may be completed by
a District appointed physician at no cost to the unit member.
During the period of extended sick leave, there shall be no change in the salary
rates of the disabled unitmember, althoughservice and retirement time shall
continue to accrue.
I Section 5. Bereavement Leave
A. Regular twelve-month (12) unit members are eligible for paid bereavement leave.
B. Up to five (5) paid days shall be granted for death in the immediate family,
provided that such days am regularly scheduled work days for the unit member.
Immediate family is defined as parent (or surrogate), brother or sister, son or
daughter, grandparent (including in-laws in each case), spouse, grandchild, or
person living under the same roof. Aunt or uncle will be included only when/if the
unit member was raised by said, in the absence of parents.
The Association president and one (1) unit representative shall be allowed
released time for a deceased past or present unit member's funeral, with no loss
of compensation time.
D. Bereavement leave is not cumulative.
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I
Section 6.
A.
B.
C.
D.
Jury Duty
When a unit member is called for jury duty, the District, upon presentation of
proper proof, will excuse the unit member from assigned duties in the District. If
a unit member is released from jury duty by 11:00 am, he/she will be expected to
return to work by 1:00 pm.
No unit member shall suffer loss of payor benefits for those days on which the
Unit member must fulfill a commitment to jury duty.
Compensation shall be computed at the unit member's regular hourly rate.
Individuals assigned to work evening shifts will not be required to work on any day
that they have to report to jury duty. There will be no less of payor benefits in this
circumstance.
I
Section 7. Military Leave
Military leaves will be granted in accordance with applicable laws.
I
Section 8. Unpaid Leaves of Absence
A.
B.
c.
D.
Eliaibilitv - All full time twelve-month unit members are eligible to apply for unpaid
leaves of absence for a period not to exceed one (1) year upon the completion of
one (1) year's service with the District.
Application - Written application for such unpaid leaves of absence shall be made
to the Director of Buildings and Grounds at least eight (8) weeks prior to the time
the unit member wishes the leave to begin, except when extenuating
circumstances make it impossible to do so. In addition to the reasons for which
the unit member is seeking unpaid leave, the application shall specify the desired
beginning date for such leave and the expected return date.
Accrual of Benefits - No salary increments, sick leave, seniority or other benefits
shall accrue during such unpaid leave. Unused days of sick leave will be
returned to unit member's credit upon return to active employment.
Notice Reauirements - Unit members on unpaid leave for a period not to exceed
one (1) year must notify the District ninety (90) days prior to the anticipated return
date whether or not they intend to return to work. Unit members who are granted
shorter leaves will be advised as to the notice requirement at the time the leave is
granted.
Failure to comply with the notice requirement set forth in Section D above, or
failure to return on the designated return date without having requested and
received an extension for good reasons, shall be considered a voluntary
resignation.
I
Section 9. Weather Emergency
A. Day scheduled unit members covered by this Agreement shall report to their
regularly assigned building in the event a snow day is called prior to the opening
of the school day. The Director of Buildings and Grounds and the immediate
supervisor will determine whether employees should report to work or not based
on the severity of the weather.
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Night personnel will not report to work when a weather emergency has been
announced prior to school opening.
B. In the event of an early dismissal, due to a weather emergency, day time
personnel will work their normal hours, unless dismissed by the Superintendent of
Schools. If released early, regular compensation will be received for hours not
worked. Grounds and Maintenance personnel will stay on duty as needed.
C. If school is closed before 7:00 am, night personnel shall not report to work.
D. Compensatory time is to be taken at anytime prior to June 30; however, this time
must be approved by the unit member's immediate supervisor. No more than one
unit member from the same building or work area may take compensatory time
on any given day.
ARTICLE XII -HOLIDAYS
A. All unit members shall be eligible to receive fifteen (15) paid holidays per year
with full compensation of salary. These days shall be designated upon the
availability of the school calendar.
B. The president of the Association shall have input into the selection of designated
holidays at a meeting held by the Assistant Superintendent for Human Resources
and Labor Relations in each school year.
C. Unit members are required to work the day prior to and the first scheduled work
day after a holiday in order to receive holiday compensation. One exception to
this will be that a Unit member may use vacation accrued. Any other exceptions
to this paragraph must be approved by the Director of Buildings and Grounds.
D. Compensation - Holiday pay will be computed at the member's regular hourly
rate, multiplied by the number of hours the unit member is regularly scheduled to
work each day.
ARTIC.LE XIII - VACATIONS
A. Vacation Accrual - Members of the unit covered by this Agreement shall receive
paid vacation time according to the following schedule:
Less than one year of service will be pro-rated according to the schedule below
and vacation for subsequent years shall be granted as follows:
Months of Service Completed Earned Vacation Davs
3 months
4 months
5 months
6 months
7 months
8 months
9 months
10 months
11 months
12 months
1 day
2 days
3 days
4 days
5 days
6 days
7 days
8 days
9 days
10 days
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Years of Service Comoleted
(as of July 1)
Earned Vacation Davs
1 year
5 years
6 years
7 years
8 years
9 years
10 years
12 years
15 years
18 years.
20 years
10 days
13 days
14 days
15 days
16 days
17 days
18 days
19 days
20 days
21 days
22 days
B. After completion of 20 years of service, one (1) extra day paid vacation will be
given for every two (2) years of additional employment.
C. Vacations normally are to be take between June 30 and August 30 of each year
unless other arrangements are approved by the immediate supervisor and the
Director of Buildings a~d Grounds.
D. Upon recommendation by the Director of Buildings and Grounds and approval by
the Assistant Superintendent for Human Resources, a member may carryover up
to five (5) earned vacation days to the following year. Such request shall be in
writing and subject to the approval of the immediate supervisor.
ARIICLEXIV- NEGOTIATION PROCEDURE
I
Section 1. Request to Negotiate
In the final year of the Agreement between the Association and the District, written
request by either party for the purpose of negotiating a successor Agreement shall be
made on or before the first day of January that school is in session.
I
Section 2. Initial Meeting
The initial meeting shall be held no later than January 31. At the initial meeting, each
party shall submit to the other all of the proposals to be considered for negotiations over a
successor Agreement and dates for future negotiating sessions will be made and mutually
agreed upon.
I
Section 3. Request of Information
The Association and the District agree to furnish each other upon reasonable request, all
factual information pertinent to matters proposed for negotiations. or under negotiations,
in order to assist the negotiating teams in developing intelligent and accurate proposals,
and to assist the parties in resolving such matters.
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I
Section 4. Privacy of :Meetings
The meetings of the negotiating teams shall be conducted in private at a mutually agreed
upon time and place. Neither the Association nor the District shall exercise any restraint
upon the other in the selection of membership of the respective negotiating teams.
I
Section 5. Postponement of Meetings
The negotiating teams of the Association and the District shall notify each other in the
event that a scheduled meeting must be postpon~d. Postponements must be made at
least twenty-four (24) hours in advance of scheduled meeting time and date, except in the
case of an emergency.
ARTICLEXV-GIRIEVANCEPROCEDURE
I Section 1. Definitions
A. Grievance - A grievance shall mean any complaint by the grievant regarding an
alleged violation, misapplication or misinterpretation of a specific article or section
of this Agreement, but shall not include complaints regarding provisions of this
Agreement which have specifically been exempted from the grievance procedure.
B. District - District shall mean the Superintendent of Schools.
C. Immediate Supervisor - Immediate supervisor for each job classification is
identified on the chart below:
Job Classification Immediate Supervisor
Custodians
Cleaners
Head Custodian
Grounds Equipment
Operator
Head Grounds
Equipment Operator
Maintenance Mechanic I
Maintenance Mechanic II
Electrician
Head Maintenance
Mechanic
Couriers
Head Ground Equipment
Operator
Head Custodians
Director of Buildings
and Grounds
D. Grievant or AQQrieved Person - A grievant or aggrieved person shall mean a
member of the bargaining unit who is personally aggrieved by the act complained
of in the grievance.
E. Party of Interest - Party of Interest shall mean any party named or unnamed in the
grievance who is not the aggrieved party.
F. Association - Association shall mean the Fairport Central Association of School
Support Personnel.
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G.
H.
Davs - Days shall mean working days where used in this section of the
Agreement.
Class Grievance - Class Grievance shall be a grievance that affects several
members of the Association.
ISection 2. Basic Principles
A.
B.
C.
D.
A grievant shall have the right to present grievances in accordance with the
procedures free from coercion, discrimination or reprisal. Any individual shall
also have the right to resolve any problem without recourse to this procedure.
A grievant shall have the right to be accompanied at any stage' of the procedures
by another employee of his/her choosing. At Stage V (Arbitration), the grievant
shall have the right to be represented by counsel.
All grievances shall be settled in accordance with the procedures outlined in
Section 3.
Adherence to the time limit for filing a written grievance at Stage II shall be a
condition precedent to the grievant's right to maintain a grievance. Other time
limits may be extended' only by mutual consent. Failure of the District to respond
in a timely fashion shall permit the grievant to take the appeal within the time
limits applicable had the District rendered its decision on the last day permitted
under the applicable provision of this section.
I
Section 3. Grievance Procedure
A.
B.
Staae I
1. Within fifteen (15) days after the aggrieved knew or should have known
of the events giving rise to the alleged grievance, he/she and his/her
chosen representative shall present the grievance orally to the member's
immediate supervisor and attempt to informally resolve the matter.
2. The Supervisor shall orally inform the grievant of his/her decision within
three (3) days after the grievance has been presented to him/her.
3. If the grievance is not resolved to the grievant's satisfaction through oral
discussion, the grievant may proceed to Stage II.
Staae II
1. Within three (3) days after the oral response has been received in Stage
I, the grievant who wished to pursue said grievance shall reduce the
grievance to writing and submit a copy of the same to the immediate
supervisor. In the grievant's written notification, he/she shall set forth in
sufficient detail the following information using the form in Appendix B:
a)
b)
The identity of the aggrieved party.
A statement describing the nature of the alleged grievance and
acts or occurrences giving rise to the alleged violation of the
Agreement including applicable dates and times.
The specific section or provision of the Agreement under which
the grievance is brought.
c)
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D.
E.
d) The identity of any person or persons involved in the events or
who witnessed the event or have knowledge necessary to an
adequate and proper investigation.
The redress sought by the aggrieved party.e)
2. Within three (3) days after receipt of the written notification, the
immediate supervisor shall render a decision. This decision shall be in
writing and given to the grievant.
Staae III
1. Within three (3) days after the written response is received .from Stage II,
the grievant who wished to pursue said grievance shall reduce the
grievance to writing and submit a copy of same to the Director of,
Buildings and Grounds. In the grievant's written grievance notification,
he/she shall set forth in sufficient detail the following information:
a)
b)
All of the information requested in Stage II (B-1 - a-e)
Copies of all correspondence from Stage II including the written
decision
2. Within three (3) days after receipt of the above listed information, the
Director of Buildings and Grounds shall render a decision.
3. The decision at Stage III shall be in writing and shall be served upon the
grievant in accordance with the procedures set forth in D (1) below.
Staae IV
1. Within six (6) days after the written decision rendered at Stage III has
been served upon the grievant, either by (a) personally handing it to the
grievant, or (b) mailing the decision to the grievant at the mailing address
specified on the grievance form, the grievant may request a review of that
decision by the Superintendent of Schools or his/her designee. If no
decision is served by the Stage III decision-maker within the specified
time limits, the grievance shall be deemed to have been denied.
2. The request for review by the Superintendent or designee shall be in
writing and must be accompanied by a copy of the written grievance
along with all copies of materials from Stage II and III.
3. Within five (5) days after receipt of the written request for review, the
Superintendent or designee shall establish a time and place for an
informal hearing.
4. The Superintendent or designee shall preside at such informal hearing at
which time the parties may appear and present oral and written
statements supplementing their position in the case.
5. The Superintendent or designee shall render a written decision within five
(5) days after the conclusion of the hearing. Copies of such decision
shall be sent to the aggrieved party(ies), the Director of Buildings and
Grounds, and any party of interest.
Staae V - Arbitration
1. If the decision of the Superintendent or designee rendered pursuant to
the procedure set forth in Stage IV is not satisfactory to the grievant, the
Association, with the consent of the grievant, may submit the grievance to
arbitration by written notice to the District made within fifteen (15) days
after service of the Stage IV decision. The filing of said notice of intent to
24
arbitrate in a timely manner shall be a condition precedent to the right to
arbitrate as hereinafter provided.
2. The parties to the arbitration shall be bound by the rules and procedures
of the New York State Public Employees Relations Board (PERB).
3. The arbitrator's decision shall be in writing and shall set forth the findings
of fact, reasoning and conclusions on the issue submitted.
4. The decision of the arbitrator shall be final and binding upon all parties.
5. The cost and expenses for the services of the arbitrator shall be borne
equally by the District and the Association.
ARTICLE ,XVI-DRUG AND ,ALCOHOL TESTING
PURPOSE
A.
POLICY
A.
APPLICATION
A.
B.
The purpose of this policy is to establish a written procedure for conducting drug
tests for employees within the Fairport Central School District when there is
reasonable suspicion that such an employee is under the influence of illegal
controlled substances or alcohol. An employee will be tested only when
reasonable suspicion exists that such test would yield a positive result for the
presence of illegal controlled substances or their metabolites, or alcohol.
An employee attempting to work under the influence of illegal controlled
substances or alcohol, regardless of the position held, adversely affects the
accomplishment of the District's duty to provide a safe work place. This action
impairs the efficiency of the work force, endangers the lives and security of
employees and students, and undermines the public trust, and is, therefore,
prohibited. In order to identify possible illegal controlled substance usage, alcohol
abuse and to curtail the introduction of illegal controlled substances into District
facilities, procedures to test for the use of illegal controlled substances and
alcohol shall be established. The District, however, will not engage in random
drug testing of its Buildings and Grounds employees. The District, as part of its
concern for its employees, recognizes that the use of illegal controlled substances
and abuse of alcohol causes problems which may have a far reaching negative
effect on the well-being and productivity of the work force. It is with problems
such as these in mind that the District maintains its employee Assistance
Program (EAP) and encourages employees who are using illegal controlled
substances or abusing alcohol to seek the confidential services of the Employee
Assistance Program. Information concerning the use of illegal controlled
substances or the abuse of alcohol revealed to EAP representatives by an
employee cannot be used against the employee for any purpose.
An employee of the District may be ordered to submit to testing to determine the
presence of illegal controlled substances. An employee of the District who
refuses to submit to testing may be subject to suspension and disciplinary
charges.
In determining whether to order a test in a particular case, the District must
balance an employee's reasonable expectations of privacy from unreasonable
intrusions against the District's interest in assuring the integrity and fitness of its
employees and the safety of its operations.
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PROCEDURES
C.
D.
E.
F.
G.
H.
I.
A.
B.
The order must be justified by a reasonable suspicion that the employee has
reported for duty under the influence of illegal controlled substances, alcohol or is
engaging in the use, distribution or sale of illegal controlled substances either on
or off duty.
While the "reasonable suspicion" standard does not lend itself to precise
definition or mechanical application; vague, unparticularized, unspecified,
rudimentary hunches or intuitive feelings do not meet the standard.
Reasonable suspicion is the quantum of knowledge sufficient to induce an
ordinarily prudent and cautious person to act under the circumstances.
Reasonable suspicion must be based on specific and articulable facts and the
logical inferences and deductions that can be drawn from those facts.
Reasonable suspicion may be based upon, among other matters: observable
phenomena (such as direct observation of use and/or the physical symptoms of
using or being under the influence of illegal controlled substances or alcohol)
such as, but not limited to, slurred speech, disorientation, a pattern of abnormal
conduct or erratic behavior; or information provided by either reliable and credible
sources or which is independently corroborated.
The District will not test solely on the information of anonymous sources unless
the information is corro~orated by reliable and credible sources and objective
evidence.
It is intended that, where a decision is made to test, the employee will be given a
direct order to submit to the test.
If an employee has requested EAP assistance for his/her abuse of an illegal
controlled substance or alcohol prior to any incident leading independently to the
determination of the existence of reasonable suspicion of use of an illegal
controlled substance and such employee is following the EAP program, that
employee will not be subject to drug or alcohol testing under this policy based on
the request for EAP assistance, but this policy will apply with full force to any
subsequent incident where reasonable suspicion is found.
Whenever a District administrator reasonably suspects, based on his or her own
observations, that an employee has reported to duty or is working in an impaired
condition due to the use of an illegal controlled substance or the abuse of
prescription drugs or alcohol, such information should immediately be
communicated to the Superintendent or the Assistant Superintendent for Human
Resources and Labor Relations. Such communication should be made as
confidentially as reasonably possible.
The Superintendent will assign an administrator to act as an investigator to
conduct an investigation of the allegation. The purpose of the investigation is to
determine if the available facts objectively indicate that reasonable suspicion
exists to pursue the inquiry. If the allegation is based on someone's observation
of the suspected employee, the investigator must personally observe the
suspected employee. If there is any reason to believe the suspected employee is
trafficking illegal controlled substances, the fact shall be immediately
communicated to legal authorities. The investigation should be conducted with a
degree of discretion that will insure, as much as possible, the dignity and privacy
of the employee.
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c. When the Superintendent believes the available facts objectively indicate that
reasonable suspicion exists and that a test of the employee would yield a positive
result for the presence of illegal controlled substance, its metabolites or alcohol;
documentation of such facts shall be maintained. The investigator shall be
instructed to complete a report of the investigation. The investigator shall
exercise case and accurately document the objective facts contributing to and
forming the basis for the reasonable suspicion. These facts must include a
description of the employee's appearance and demeanor, the observations of the
witnesses, and the nature and source of the information.
D. Based on the investigator's report, the Superintendent shall determine whether
facts required to establish reasonable suspicion are present and have been
properly documented:
E. If the Superintendent determines that reasonable suspicion does not exist to
order testing, no testing shall occur and no documentation of the request may be
kept in the employee's personnel records. Evidence of the incident may never be
used against the employee in any subsequent disciplinary proceedings or for any
other purpose. When the Superintendent finds that reasonable suspicion exists,
the testing procedures below shall be followed.
F. An employee of the District ordered to submit to testing shall be advised that he
or she has the right to consult with an Association representative. The employee
shall be afforded an opportunity, if he or she requests, to consult with an
Association representative provided that the Association responds without undue
delay. Reasonable efforts to assist the employee in contacting the Association
representative, if the employee desires shall be made. The employee shall also
be given a brief verbal explanation, in the presence of an Association
representative if requested, of the factual basis of the reasonable suspicion,
including a brief description of the conduct leading to the formation of a
reasonable suspicion, the employee's acts, the relevant dates, places and times
thereof, and source of information.
G. The Superintendent shall order the employee to proceed to a health facility
escorted by a supervisor. The employee may be accompanied by a union.
representative. Where reasonably practical, the supervisor shall be of the same
gender as the person to be tested. The escorting supervisor shall bring the
appropriate form executed by the Superintendent authorizing testing. Testing
shall be carried out by personnel of the health facility as medically necessary and
appropriate, and may include any or all of blood, urine and breath samples. Part
of this specimen shall be set aside for possible testing at a later date. This
sample shall be maintained by the health facility. Only a laboratory licensed
pursuant to Section Five Hundred Seventy Five of the Public Health Law shall be
used to analyze and report on samples.
H. Throughout all aspects of these procedures, including transportation and the
actual obtaining of the sample, every reasonable effort must be made to insure
dignity and privacy of the employee. All reasonable efforts will be made to avoid
public attention. These procedures shall be carried out as discreetly as
reasonably possible.
I. The lab report of all testing will be sent to the District's physician for interpretation.
A copy of the lab report will be given to the employee.
J. Prior to testing, the employee will be provided the opportunity to indicate if he/she
is taking prescribed or over the counter drugs or that special circumstances may
have affected the test results.
27
K. If any test if positive, the employee will be notified and will be given the
opportunity to present evidence and/or information that the positive test resulted
from prescribed or over the counter drugs or that special circumstances may
have effected the test results. The employee will be required to sign a release of
information in the event that a physician must be contact for clarification or
verification.
L. If the results of the test are negative, the request for testing, the finding of
reasonable suspicion, as well as the results of said test will not be kept. If any
tests are positive, the employee may be suspended by the Superintendent
pending disciplinary charges, provided such suspension is appropriate under the
applicable collectively negotiated agreement, law, rule, or regulation.
GENERAL PROVISiONS
A. An employee's refusal to submit to ordered testing or refusal to cooperate in all
aspects of the testing procedure shall be communicated to the Superintendent
and may subject the employee to discipline, as appropriate, under the applicable
collectively negotiated agreement, law, rule or regulation.
B. At the conclusion of the testing procedures, the employee may be suspended if
the facts independent of the test results justify the actions and constitute a basis
under the applicable collective bargaining agreement or law. In a case where an
employee is judged too impaired to continue work, he or she is to be assisted with
making arrangements for transport home.
C. When the written report of the laboratory tests are received by the
Superintendent, a copy shall be forwarded to the employee who was tested.
D. Where any provision of this policy is determined to be in conflict with the
applicable collective bargaining agreement or law, statute, rule or regulation
including Civil Service Law Section 72 and Section 75, said collective bargaining
agreement law, statute, rule or regulation will control. It is not the intent of this
policy to abridge any rights an employee may have under applicable collective
bargaining agreements, laws, statutes, rules or regulations.
E. If, as a result of the investigation, cause for discipline is established, discipline
shall be imposed with regard to the circumstances of each case.
F. Records concerning positive tests will be maintained confidentially in the
personnel file.
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Chief Negotiator for the Superintendent of Schools and the Chief Negotiator for the Association
have read the provisions of each section of the Agreement and approve the same.
SUPERINTENDENT OF SCHOOLS OF
CENTRAL SCHOOL DISTRICT NO.1,
TOWN OF PERINTON, MONROE COUNTY,
NEW YORK
.
1/
BY
~
~~~
DATED 10/18/01
.
arbara J. Gr ~ory U
Assistant Superintendent for Human Resources and Labor Relations
FAIRPORT CENTRAL ASSOCIATION OF
SCHOOL SUPPORT PERSONNEL,
TOWN OF PERINTON, MONROE COUNTY,
:~ d~~
Donala1?Ove ess, President
Fairport Central Association of School Support Personnel
DATED 10/18/01
IN WITNESS WHEREOF, the parties hereto have set their hands and seals
SUPERINTENDENT OF SCHOOLS OF
CENTRAL SCHOOL DISTRICT NO.1,
TOWN OF PERINTON,
MON~
:~WY0~LL
Superintendent
William C. Cala
DATED 10/18/01
PRESIDENT OF FAIRPORT CENTRAL ASSOCIATION
OF SCHOOL SUPPORT PERSONNEL,
TOWN OF PERINTON, MONROE COUNTY,
NEW YORK
~B~~ ~
resident
Donald Loveless
DATED 10/18/01
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Dates: Stage 1 G
-
Stage 2 G
-R
-
R
-
Stage 3 G Stage 4 G
--R
-
R
-
Stage 5 G
-
G: Grievance officially filed
R
-
R: Response officially filed
Appendix A
FAIRPORT CENTRAL ASSOCIATION OF SCHOOL SUPPORT PERSONNEL
GRIEVANCE NOTIFICATION
Stage
1. Date of Filing
2. Aggrieved Party
3. Position
4. Building
5. Contract Provision
6. Alleged Violations:
7. Redress Sought:
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Appendix B
FAIRPORT CENTRAL ASSOCIATION OF SCHOOL SUPPORT PERSONNEL
Request for Time Off by Association President
To: Director of Buildings and Grounds
Date:
I, the undersigned, do hereby request the time off'as indicated below for
, for the purposes of conducting Association
business.
Day(s)
Date(s)
Time( s) From:
From:
To:
To:
Total Hours Requested:
As per Article 5, Section 2, of the Agreement between the Superintendent of Schools and the
Association.
President
Approved
Disapproved
Dated
Director of Buildings and Grounds
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,BELOW ABOVE
CRITERIA AVERAGE AVERAGE AVERAGE EXCEPTIONAL
QUALITY -The degree to which the individual
consistently works with care, accuracy, and
completeness
QUANTITY - The degree to which the individual
maintains hiqh output levels
KNOWLEDGE - The degree to which the
individual has attained and continues to acquire
the knowledge necessary to perform basic duties
assigned
INITIATIVE - The degree to which the individual
shows the capability of a self-starter and ability
to work with a minimum amount of direction 'and
supervision
ATTITUDE - Attitude toward job, staff, students,
fellow employees and school community
ATTENDANCE - Dependability, punctuality and
reliability
ADAPTABILITY - Willingness/flexibility to
perform other/additional assiqnments
HOUSEKEEPING - Appropriate use of supplies,
material and equipment
WORK RULES/REGULATIONS - The degree to
which employees comply with district work rules,
regulations and safety
OVERALL EV ALUA TION
Appendix'C -EVALUATION
FAIRPORT CENTRAL ASSOCIATION OF SCHOOL SUPPORT PERSONNEL
Name
School/Department
Date
COMMENTS:
Immediate Supervisor Dated
Signature
Employee Dated
Distribution: White
Yellow
Pink
Director of Buildings & Grounds
Human Resources
Employee
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